
PROJECT REGULATIONS

Diversity IN Check

List of the most advanced employers in

diversity management and inclusion in Poland.

Preamble:

Diversity IN Check is a credible and annually reviewed list of organisations demonstrating maturity in

diversity management and building inclusive (inclusive) organisations.

These Regulations of the project, hereinafter referred to as the "Regulations", define the rules for the

implementation of the 4th edition of the project "Diversity IN Check - List of employers most

advanced in diversity management and inclusion in Poland", which is implemented in 2024 and

concerns the activities of employers implemented in Poland in 2023.

§1 ORGANISATIONAL INFORMATION

1. The organiser of the Diversity IN Check project hereinafter referred to as the "project" is the

Forum for Responsible Business ("Organiser" or "FOB").

2. The objectives of the project are:

a. To create a credible and annually reviewed list of organisations demonstrating maturity in

diversity management and building inclusive (inclusive) organisations,

b. Provide tools and support for employers to assess the maturity of their organisation in

respecting diversity in the workplace and building an inclusive (inclusive) organisation,

c. disseminating the theme of diversity management and building inclusive workplaces, and

in a broader context promoting the role and importance of business for sustainable

development, including social cohesion,

d. To recognise and promote the best employers in diversity management and building

inclusive organisations by announcing the results of the Diversity IN Check. List of

employers who are the most advanced in diversity management and inclusion in

Poland. The organiser reserves the right to create separate lists for micro and small as

well as medium and large organisations.

3. Organisations (companies, institutions, NGOs) can participate in the project:

a. micro - employing 2-9 people,

b. small - employing 10-49 people,

c. medium-sized - employing 50-249 people,

d. large - employing a minimum of 250 people.

4. The List of the Most Advanced Employers in Diversity and Inclusion Management in Poland is

created once a year. The date of publication of the List is made public by a separate

announcement of the Organiser available on the Organiser's website.

5. "Diversity IN Check - the list of employers most advanced in diversity management and inclusion"

is a registered trademark protected by the European Union Intellectual Property Office

throughout the European Union.
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§2 PROJECT MANAGEMENT STRUCTURE:

1. The project is being implemented by the FOB Project Team.

2. The project is carried out in cooperation with PBS spółka z ograniczoną odpowiedzialnością,
hereinafter referred to as the "Project Research Partner", which is responsible for preparing the

electronic version of the survey questionnaire.

3. Experts from FOB and the Project's Research Partner are responsible for preparing a comparative

analysis of the results and a List of the most advanced employers in terms of diversity

management and inclusion in Poland.

4. A Team of Experts of the Project consisting of Experts indicated by the Research Partner of the

Project and Substantive Partners of the Project approves the final list of organizations which will

be qualified to the 4th edition of Diversity IN Check. List of the most advanced employers in the

field of diversity management and inclusion in Poland.

5. The list of Substantive Partners of the project is available on the Organiser's website.

§3 PROJECT/PROCESS FLOW

1. The project is implemented annually:
a. Diversity IN Check, a survey of an organisation's/company's level of maturity in managing

diversity and building an inclusive organisation (the "Survey"),
b. List of the most advanced employers in diversity management and inclusion in Poland.

The list is compiled on the basis of the results obtained by companies/organisations in
the Survey and includes companies/organisations which achieved an annually
determined score threshold to qualify for inclusion in the List. The List is publicly
announced on the Organiser's website. The Organiser reserves the right to create
separate lists for micro and small as well as medium and large organisations.

2. The Diversity IN Check is a survey of an employer's maturity level in managing diversity and
building an inclusive (inclusive) organisation.

a. The author and owner of the Diversity IN Check questionnaire is FOB. The questions of
the project questionnaire are based on internationally recognised standards and
guidelines, such as:
• Sustainable Development Goals (SDGs Nos. 5, 8, 10),
• ISO 26000 (on selected areas of social responsibility including human rights and

labour practices),
• ISO 30415:2021 Human Resource management Diversity and Inclusion
• GRI Standards (on diversity and equal opportunities),
• OECD Guidelines for Multinational Enterprises (for recommendations on Employment

and Labour Relations).
b. The questions in the Diversity IN Check questionnaire are arranged in the following

thematic areas:
1. Management basics,
2. Programmes and activities,
3. Building engagement,
4. Result indicators.

c. The answers given by the organisation to the questions in the first three topic areas
indicated in paragraph 3 para. 2b are subject to scoring.

d. The answers given by the organisation in the area "Result indicators" form the analytical
basis of the project. In this area, a score is given for the number of positive responses -
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indicators that demonstrate the monitoring of indicators in the area of diversity
management.

e. All organisation/company responses to the questionnaire must relate to 2023.

f. In the case of organisations forming a group, all answers to the questionnaire on the

possession of certificates must refer to the same organisation and not to certificates

obtained by other group entities (e.g. the 'parent' company).

g. The answers provided by the organisation in the Questionnaire and the detailed score

obtained by the participating organisation in the Survey will not be available to the

public. It will only be made available to the FOB and to the scoring organisation.

h. Organisations that score a minimum of 80% of the possible points in the Survey will be

labelled on the Diversity IN Check List as leading organisations, the most advanced in

diversity management and inclusion in Poland.

i. Each organisation participating in the Survey will receive an individual report which will

show the results of the Survey for that organisation, as well as the results against other

participants in the Survey, without identifying them.

j. The responses contained in a specific random sample of questionnaires from
organisations participating in the Project will be reviewed and assessed for consistency
with source documents and/or additional information obtained during interviews with
representatives of those participating in the Survey.

k. The participating organisation thus agrees to undergo possible verification of the

correctness of the answers provided in the survey questionnaire/accuracy of the facts in

the organisation by the FOB Experts online/at a meeting in the organisation's

premises/FOB or by sending documents confirming the data entered.

l. The organisation whose answers will be verified is obliged to present, at a time agreed

with the FOB, according to the Survey Schedule, documents (in paper or electronic form)

confirming the correctness of the answers/information provided in the Project survey.

m. If the information provided by the organisation in the questionnaire refers not only to the

company, but also to its group, the organisation is required to produce documents

confirming the correctness of the answers/information provided with regard to the other

group entities as well.

n. Where the information presented by an organisation constitutes a business secret (i.e. is

marked "confidential" by the company), the FOB is obliged to keep it confidential. This

restriction does not apply to information that is public information or information

obtained from other sources without an obligation of confidentiality.

o. Verification of responses is carried out in accordance with these Project Regulations.

3. The Diversity IN Check list is a public List of the most advanced employers in diversity
management and inclusion in Poland. The list is created on the basis of the results obtained by
organisations in the Diversity IN Check survey. Organisations which enter the list will receive a
certificate confirming this fact. The certificate is valid until the next List of Employers Most
Advanced in Diversity Management and Inclusion in Poland is announced.

a. To qualify for the Diversity IN Check list, a certain number of points are awarded for the
answers to the survey questionnaire.

b. The minimum score required to qualify for the Diversity IN Check list is defined both in
general and separately for each of the areas to be scored (governance basics,
programmes and activities, building commitment, monitoring indicators).

c. Information on the detailed performance of organisations in Poland is used only in the
analytical texts on the Survey and the List, without mentioning their names or any other
identifying information.
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d. Organisations that qualify for the Diversity IN Check List, having reached a DEI level of
sophistication in accordance with the adopted methodology, will be presented in
alphabetical order with a special designation for organisations with the highest level of
sophistication that score a minimum of 80% of the possible points in the Survey. The list
will not show the scores obtained by individual organisations.

e. The final Diversity IN Check List, i.e. the List of Employers Most Advanced in Diversity
Management and Inclusion in Poland, is approved by the Project Expert Panel referred
to in § 2 p. 4 of the Project Regulations before it is announced/publicised. Experts of FOB
and Research Partner of the Project will make a comparative analysis, then together with
a team of Experts prepare a summary of the 4th edition of the Diversity IN Check List.

f. The organiser reserves the right to create separate lists for micro and small as well as

medium and large organisations.

§ 4 METHOD OF PARTICIPATION IN THE PROJECT

1. The project is being implemented through a survey using the CAWI technique, i.e. questionnaires

displayed in the form of web pages (online) for self-completion.

2. The Project Research Partner is responsible for the technical side of the survey, including the
preparation of the electronic survey.

3. Each organisation participating in the Project participates in the survey by completing the survey
provided via an individual survey link. This allows the survey to be closed and resumed multiple
times at the point of completion, at any time. The responses entered are saved automatically.

4. The data entered by the organisations is stored on the secure servers of the Project Research
Partner.

5. The individual survey link is active from the time it is submitted to the organisation until the
survey closes, no later than 10 March 2024.

6. FOB declares that it is the controller of personal data within the meaning of Article 4(7) of the
Regulation (EU) 2016/679 of the European Parliament and of the Council of 27 April 2016 on the
protection of natural persons with regard to the processing of personal data and on the free
movement of such data and repealing Directive 95/46/EC ("RODO"). Pursuant to Article 28(3) of
the RODO, the FOB will entrust the Project Research Partner with the processing of personal data
in connection with the implementation of the Study. The Project Research Partner will process
the data in a manner that ensures compliance with the requirements set out in the RODO, in
particular compliance with the requirements set out in Article 28(3) and 28(4) of the RODO.

7. In the event that a participating organisation fails to complete the questionnaire within the
stipulated timeframe, an individual contact from the FOB is envisaged in order to re-invite
participation or possibly conduct the survey in the form of a telephone interview.

§ 5 PROJECT TIMETABLE

1. The project is being implemented according to the following schedule:

a. Application for participation in the Project and completion of the questionnaire - from 10

January to 10 March 2024.

b. Announcement of the 4th edition of the Diversity IN Check - List of employers most

advanced in diversity management and inclusion in Poland - second half of May 2024 .
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c. Provide all organisations participating in the Project with individual summaries presenting

their individual performance in the Survey - July / August 2024.

§6 COSTS OF PARTICIPATION IN THE PROJECT

1 Members of the FOB
Partnership Programme

free of charge

2 Signatories supporting the
Diversity Charter

free of charge

3 Diversity Charter signatories
who paid a one-off fee to join
the Diversity Charter in 2023 or
2024 and did not participate in
the 3rd edition of the Diversity
IN Check survey

free of charge

4 Large organisations that are
signatories to the Diversity
Charter, not listed in section 2
or section 3 of this table.

PLN 8000.00 net

6 Large organisations that are
not in the FOB Partnership
Programme and are not
signatories to the Diversity
Charter

PLN 11500.00 net

7 Medium-sized companies and
municipalities and local
authorities that are signatories
to the Diversity Charter and
are not affected by the
provisions of point 2 or point 3
of this table

PLN 4500.00 net

8 Medium-sized companies and
municipalities and local
authorities that are not
signatories to the Diversity
Charter

PLN 6500.00 net

9 Universities and colleges PLN 4 500.00 net
10 Small and micro businesses

and NGOs
PLN 2500.00 net

If an organisation/company entitled to free participation in the Project starts the Survey but does

not complete it, it is obliged to pay the fee as for micro and small, medium or large

organisations/companies that are not members of the Partnership Programme and signatories of

the Diversity Charter, according to the table above.

§ 7 FINAL PROVISIONS
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1. In matters not regulated by the Project Regulations, the provisions of the Civil Code and other

generally applicable provisions of Polish law shall apply.

2. Disputes relating to and arising from the Project shall be resolved by the Court of Common Pleas

having jurisdiction over the Organiser's registered office.

3. The Organiser reserves the right to change the rules of the Project during its duration.

Information about the changes will be posted on the Organiser's website.
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